
 

Job Description 

Job Title:  Interim Head of Fundraising 

 

Reports to:  Interim Chief Executive  

 

Hours of work:   9.30 – 17.00 (35 hours per week)  

 

Salary:    £28,000 - £35,000  

 

Responsible for:  Team of 3 

 

Benefits:   Flexible working arrangements, 29 days annual leave + bank holidays 

 

Location:  Wallasey and Runcorn (some flexibility on choice of main location) alongside 

working from home 

 

About the role 

The Interim Head of Fundraising will work closely with the Interim Chief Executive to deliver Stick ‘n’ Step’s 

fundraising strategy, with responsibility for all income generation, the day-to-day management of the 

Fundraising Team and implementation of fundraising activity. 

Key responsibilities 

Income generation 

• Deliver a fundraising strategy to achieve and exceed annual income targets of between £600,000-
£700,000 across a range of income streams – including trusts and foundations, individual giving, events, 
community and corporate fundraising. 

• Place a particular focus on diversifying income and expanding the supporter base to ensure a solid and 
sustainable income portfolio for the future. 

• Instill a culture of development that focuses on developing donor relationships that lead to long-term 
engagement and support. 

• Ensure all cases for support and any approach to an existing or potential donor are aligned with and 
support Stick ‘n’ Step’s strategic priorities and values.  

• Develop and implement fundraising plans in line with operational needs, capitalising on all opportunities 
to maximise income generation.  

• In addition to leading the team in the delivery of the fundraising strategy, personally deliver on a range 
of fundraising activities and income generation, including developing higher level relationships with 
companies and donors. 



• Produce regular reports for the Interim Chief Executive and Board of Trustees relating to fundraising 
strategy, and progress towards fundraising targets. 

Management and Leadership 

• Line manage the fundraising team; provide regular supervision, set and monitor SMART targets, identify 
training needs and development opportunities and support staff to achieve individual and team targets.  

• Create, implement and review an annual team programme, informed by ongoing organisational priorities 
to ensure best use of staff time and skills. 

• Provide oversight and ensure effective project management of all fundraising activity. 

• Manage and monitor the fundraising expenditure budget. 

• Act as an ambassador for Stick ‘n’ Step, networking widely to build new and existing strategic 
relationships. 

Fundraising Communications 

• Develop and implement a fundraising communication strategy that engages and inspires donors and 
supports Stick ‘n’ Step’s strategic priorities and development plan. 

• Manage the development of fundraising materials to support all forms of giving.  

• Oversee the fundraising content for Stick ‘n’ Step’s website and social media platforms. 

• Oversee the monitoring of our fundraising communication activity, ensuring we learn and react to 
changing trends and behaviours.  

Fundraising Systems 

• Working with the wider team, develop and manage systems and processes to support fundraising 
activity, including the development and maintenance of the fundraising database, ensuring its ongoing 
accuracy and implementation of the supporter relationship management processes. 

• Ensure research, data and insight informs all decision making, continuously refine and adapt our 
processes and fundraising activities to increase long term sustainable income.   

Other 

• Ensure that all fundraising activities comply with current and relevant legislation and follow best practice 
principles, with a specific focus on General Data Protection Regulations. 

• Engage with staff and volunteers, so that they are aware of the importance of fundraising and are 
encouraged to make a positive contribution.  

• Represent the charity externally and support all major events as required. 

• Stay abreast of latest trends and best practice relating to fundraising. 

• Undertake any other reasonable activity in line with the responsibilities of the post as requested by the 
Interim Chief Executive and Trustees. 

  



Person Specification 

 Essential  Desirable 

Qualifications / 

Education 

• Can demonstrate a good level of learning, 

whether through a formal route or work 

based. 

• Hold a professional qualification 

in fundraising. 

• Membership of the Institute of 

Fundraising or similar body. 

Experience • Has a proven record of successfully 

meeting fundraising targets in a charity 

context from a range of income sources. 

• Has a proven track record of securing five 

figure sums from gifts, grants, campaigns 

or events. 

• Proven experience of leading on the 

fundraising strategy for a substantial area 

of fundraising for a charity. 

• Experience of managing individuals or a 

small team. 

• Has a proven ability to develop and 

implement new strategies and 

partnerships over a wide range of donors 

and partners, in order to diversify income. 

• Experience of growing income and 

transforming fundraising activities. 

• Proven experience of fundraising 

in a small and growing charity. 

• Proven experience of leading on 

the entire fundraising strategy 

for a charity. 

• Ability to raise income from 

digital campaigns. 

Skills and abilities 

 

 

 

 

 

 

 

 

 

 

 

 

• Proven leadership skills. 

• An excellent communicator, at all levels 

with all people. 

• Project management skills and personal 

organisational skills. 

• Financially aware with the ability to 

collate, analyse and present financial 

information. 

• Use information and data effectively to 

produce statistical reports. 

• Ability to monitor sector trends and report 

accordingly. 

• Ability to lead and drive the fundraising 

strategy. 

• Managing a database to 

maximise income.  

 

 

Knowledge and 

Understanding 

• Good understanding of a diverse range of 

fundraising income streams. 

 



• Sound knowledge of the fundraising 

sector, and of charity legislation in relation 

to fundraising activities. 

Personal attributes • Ability to work as part of a team. 

• Reliable, excellent time keeping and 

attendance. 

• Ability to manage own time effectively. 

• Ability to use own initiative, confident and 

proactive in attitude. 

• Authoritative and able to project gravitas 

and credibility with high level supporters. 

• Hardworking and tenacious. 

• A genuine empathy with the families 

supported by Stick n Step, and a passion 

for the charity’s work. 

 

Other • Hold a UK driving license and access to a 

vehicle for work. 

 

 

 

 


